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Equal Opportunities Policy

1.
SFYFC is committed to a programme of action to make equality of opportunity within the Federation fully effective. All members and applicants for jobs will be made aware of this commitment.

1.1 As an employer, and a membership organisation, SFYFC adopts the following statement:

‘SFYFC is an equal opportunity employer and membership organisation. The aim of the Equal Opportunity Policy is to ensure that no employee, job applicant, YFC member, YFC helper or contractor receives less favourable treatment through unreasonable or unjust discrimination on any grounds, including those of race, colour, nationality, religion, age, sex, marital status, sexual orientation, disability or trade union activity; or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.”

1.2 Selection criteria and procedures will be frequently reviewed to ensure that individuals are selected, promoted and treated according to their relevant merits and abilities. All employees, YFC members and contractors will be given equal opportunity and, where appropriate, training to enable progress within the Federation.

Procedures To Be Adopted in Respect of Staff and Employees.

2.
RECRUITMENT AND SELECTION
2.1 Job Description and Person Specification

Job Descriptions and Person Specifications will be reviewed regularly to ensure that they do not contain material which discriminates against groups or individuals who are the subject of this Policy.

2.2 Advertising

Advertisements, based upon the Job Description and Person Specifications will be drafted by the Chief Executive and discussed with appropriate staff to ensure that the advertisement is in accord with the Equal Opportunity Policy. All advertisements will incorporate a short statement of SFYFC’s commitment to the equality of opportunity.

In addition to information about the post, enquirers will receive an application form and a copy of this Equal Opportunity Policy. 

2.3 Shortlisting

Shortlisting panels will be committed to equal opportunity and need to understand and be able to implement the Equal Opportunity Policy and shortlist applicants in accordance with it. Shortlisting panels will consider applicants only on specific objective criteria.

Shortlisting panels will include selectors who are sensitive to and reflect the concern for representation in the organisation of the groups who are the subject of this Policy.

Reasons for rejecting candidates for the shortlist must be recorded.

2.4 Interviewing
All candidates will be given an opportunity for informal discussion about the job.

The interview panel will be aware of and in agreement with SFYFC Equal Opportunity Policy and will be:

(a)
briefed on the inadmissibility of discriminating questions and, if necessary,

(b) be prepared to attend a session designed to raise participants awareness of their prejudice and discriminating behaviour.

3.
TRAINING
3.1 The aim of equal opportunities training given by SFYFC will be to help staff and  others responsible for the implementation of the Staff Development and Equal Opportunity Policy to identity whether and how SFYFC as an organisation and those employed by SFYFC carry out their functions in a non-discriminatory way.

Training will revolve around attitude and behaviour change.

3.2 SFYFC as a provider of services will ensure ongoing opportunities for staff to meet together and discuss and monitor practice.

3.3
Opportunities will be provided for staff concerns about discrimination and the implementation of the Equal Opportunity and Staff Development Policies to be raised in supervision, staff meetings and appraisals as these will have a significant influence on career development.

4.
CONDITIONS OF SERVICE
4.1 Child Care and Pregnancy

The Contracts of Employment state the following concerning maternity pay and leave:​

A) Maternity Leave

A member of staff who is absent from work because of pregnancy or confinement is entitled to maternity pay in accordance with current legislation relating to statutory maternity pay.

A member of staff will be allowed reasonable time off for attendance at ante and post natal clinics. 

In addition SFYFC will ensure that pregnant women will be given:

· appropriate and relevant help and information

· appropriate working conditions (e.g. no heavy lifting, or where prolonged standing or sitting is required, appropriate rest periods)

B) Right to Return to Work


The employee has the right to return to work provided:

a)
she complies with all statutory requirements and

b)
she informs SFYFC in writing at least three weeks before her absence (or as soon as reasonably practicable thereafter) that she intends to return to her previous job at any time within twenty-nine weeks of the date of confinement.

At least one week before she proposes to return to work she must give notification in writing of her intention. 

Wherever practicable, efforts will be made to try to accommodate women who wish to return to work after maternity leave but who wish to work part time.

If an employee thinks that she may wish to return in a part time capacity, she should inform the Federation at least three weeks before her absence or as soon as reasonably practicable thereafter, in order that her request may be fully considered.

Every effort will be made so far as is reasonably possible, for the employee to return to her own post in a part time capacity.  Where this is not possible, SFYFC will investigate other possibilities of part time employment which are consistent with the employee’s experience, abilities and SFYFC needs, e.g. job sharing.

The Federation will reply to the request as soon as possible and in any case within 28 days. The Federation may delay her return for up to four weeks on giving specified reasons and she may delay it for the same period. It should be emphasised that although special efforts will be made, SFYFC cannot guarantee part time work will be available.

C)
Paternity Leave

The Conditions of Employment state that SFYFC will honour its legal obligations concerning paternity leave. Entitlement to paternity leave will not be counted as part of the normal leave entitlement.” 

D)
Child Care Facilities

Subject to financial and other resources and after consultation between staff and the Staff Advisory Committee, every effort will be made by SFYFC to offer advice and assistance to help them secure appropriate child care facilities.

4.2
Retirement Age
Within the restraints of pension schemes and current legislation, SFYFC will endeavour to ensure that men as well as women can retire at 60 if they so wish. Women employees who wish to remain at work beyond 60 years and up to the age of 65 may do so.

All staff will be offered time to attend an appropriate pre-retirement course in the last year of their employment. Staff may also apply for funds for other special training for their retirement. Any such applications will be considered alongside other bids and will depend on the resources available.

4.3
Discipline and Grievance Procedures
Discipline and grievance procedures are stated within all staff contracts of employment. They will be applied without reference to race, colour, nationality, religion, trade union activity, sex., marital status, sexual orientation or disability.

If any employee considers that s/he is suffering from unequal treatment on such grounds, s/he may make a complaint, which will be dealt with through the grievance procedure set out and agreed in the Contract of Employment.

Wilful evasion or subversion or repeated infringement of the SFYFC Equal Opportunity Policy or programme is considered gross misconduct and is thus liable to disciplinary procedures.

Procedures To Be Adopted in Respect of YFC Members.

Membership of YFC is open to all young people aged between 10 and 30 with an interest in the work of YFC throughout England and Wales.  

YFC activities at Club, County, Area and National level will be arranged to ensure that no member is excluded from participation on the basis of race, colour, nationality, religion, gender, sexual orientation or disability.

Procedures To Be Adopted in Respect of YFC Contractors.

SFYFC engages contractors for a variety of services where they are better placed to provide this service for the organisation.  The selection of such contractors will be on merit and the ability to perform the task to the required standard, within time and within budget, as determined by SFYFC.  

Examples of how this may be achieved include: three tenders or quotations will be sought from contractors where the service to be provided allows this.  For other services, such as providing work for participants on the Harvesting Opportunities Permit Scheme, farm businesses will be invited to apply to join the scheme using an open invitation scheme through appropriate media.

